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3auHCcKOro MyHHUMNATLHOrO paiiona Peciy6aukn Tataperan

1. O6mue moJ10KeHUs

1.1. Hactosmee ITonoxenne 0 JOIDKHOCTHOM HHCTPYKIHH paGoTHHKOB (manee ITomojenue)
MYHHIMITATBHOTO OFOKETHONO JONIKOMBEHOTO 06pa3soBaTeNbHOro yUpekaeHus « JeTckuit cam
«3epHsImkoy (nanee — MBJIOY) pa3spaGoTaHo B LENAX PEryIHPOBAHHS B3aHMOOTHOIICHHI
MeXy paDOTHHUKOM H pabGoTomaTeseM.

1.2. Hacrosmee [lonoxeHHe ONpeneNseT OCHOBHBIE TpeGOBAHHS K CTPYKTYpe H
CONCPXKAHUIO IOJDKHOCTHOM MHCTpyKuuH paGotHukoB MBJIOY, a Takke k mpouemype
Pa3pabOTKH NOJKHOCTHBIX HHCTPYKIHHA, OPSAKY MX IPUHATHS, YTBEP)KACHUS, BHECEHHS B HHX
JIOIIOJIHEHUH U U3MEHEHHH.

2. [TonsiTHe XO/KHOCTHONH MHCTPYKIHH

2.1 I[OJI)KHOCTHaSI MHCTPYKIHsA pabotHuka MBJIOY (nanee — JIO/KHOCTHAS MHCTPYKIHS) —
OCHOBaHHBIH ~Ha HOPMAax 3aKOHONATENbCTBA OQMUMATHHBIN  IPaBOBOIL JOKyMEHT,
PCTIIAMEHTUPYIOIME ~ OPraHM3alMOHHO-NPaBOBOE IOJIOXKeHHe pabotHmka MBJIIOY, ero
OOSsI3aHHOCTH, TPaBa, OTBETCTBEHHOCTh, OOECMEUMBAIONIMM YCIOBHS ISl €r0 s¢dexTuBHOMN
PabOTHI [P OCYIIECTBICHHH MM TPYAOBO! JESTENHHOCTH COTIACHO 3aHMMAEMORH TO/DKHOCTH.

2.2. JIomKHOCTHAs MHCTPYKIHUS SBISETCS HOPMATHBHBIM JIOKANBHBIM aKTOM MBJIOY,
PerympyiomuM OTHOmEHHs B pamkax MBJIOY, comepxamuM o6meo6s3artensasle IpaBmia
MOBENCHUS JUIL BCEX MM HEKOTOPHIX YYacTHHKOB 00pa3OBaTeNbHBIX OTHOLICHHIA,
PacCYUTaHHEIM HAa HEOJHOKPATHOE npnMeHeHne YTBEPXKIEHHBIM IIPUKa30M 3aBEIYIOLIEro
MBJIOY.

2.3. JIomKHOCTHAS HHCTPYKIMS COCTABJIAETCS MO KAXKIOH IITATHOM JODKHOCTH MBJIOY u
00BsBIIIETCS PAGOTHHKY IO PACIKCKY IPH 3aKTIOYEHHH TPYLOBOTO JIOrOBOpa, a TaKXe IpU
IICPEMEIICHUN HA JIPYTYI0 JO/DKHOCTP M IPH BPEMEHHOM HMCIOJIHEHHH OO0S3aHHOCTEH IO
JOJDKHOCTH.

2.4, JIomKHOCTHas HHCTPYKLHUS paspabaTeiBaeTCsl MCXOAS U3 3amad M (YHKIWM,
BO3JIOKEHHBIX HAa KOHKPETHOrO0 paGOTHHKA, B COOTBETCTBHH CO INTATHBIM pacnucaHueM,
IIpaBunamu BHyTpeHHero TpyzoBoro pacmopsaka MBJIIOVY, ¢ cobmomenuem Koncrurynuu
Poccuiickoit ®eneparun, Tpymosoro xogekca Poccuiickoit Qeniepalludl ¥ WHBIX HOPMATHUBHO-
IIPaBOBBIX aKTOB.

2 OcHoBHOM i1 pa3spaGoTKH  JOKHOCTHBIX HHCTPYKLIMM  SIBJISIOTCS
«KBanupukanuoHHsle XapaKTEPHCTHKH IODKHOCTEH paGOTHHKOB obpazoBanus» Enunoro



KBAJTM(PHUKALMOHHOTO CIPAaBOYHHMKA JOJDKHOCTEH pyKOBOAMTENEH, CIELUAINCTOB U CIyXKalluX,
yrBepxkacHHOro Ilpukazom MuHncrepcTBa 31paBOOXpAaHEHUS M COLMAIBHOTO Pa3BUTHSA
Poccuiickoit @enepanuu ot 26 aBrycra 2010 r. Ne7611.

3. TpeGoBaHusi, NpeabsiBJIsIeMbIe K CTPYKTYpPe H COJIeP:KAHHUI0
JOJIKHOCTHOW MHCTPYKIIUM.
3.1. IoJbKHOCTHAsI MHCTPYKIUS COCTOUT U3 CIEAYIONIUX Pa3IeoB:
- O01IKe MOJIOKEHN
- JIOMmKHOCTHBIC 00S3aHHOCTH

- IIpaBa

- OTBETCTBEHHOCTh
3.2. B pa3nene «O0mme mOI0KEHUS»:

- yCTaHaBIIMBaeTCs chepa NesTeIbHOCTH JaHHOTO CIICIIUATHCTA;

- YCTaHaBIIUBACTCS TIOPSAJIOK €ro Ha3HAYCHUS W OCBOOOXICHUS OT 3aHMMAaeMOU
JIOJDKHOCTH;

- YCTaHaBIIMBACTCs 3aMEIIEHUE 10 TOHKHOCTH BO BpEMs OTCYTCTBUS;

- ONpeneNsitoTcs KBaTu(UKAIMOHHBIE TpeOoBaHUs (TpeOOBaHMS, TPEIBIBIIEMbIE K
00pa30BaHMIO U CTAXy PadOTHI), MOAYNHEHHOCTD CIICIUATICTA U JOKHOCTHBIE JIUIA, KOTOPBIM
OH PYKOBOJMUT;

- TIEPEUMCIIAIOTCS TPABOBBIE AKThl M HOPMATUBHBIE JIOKYMEHTBHI, KOTOPBIMU JOJKEH
PYKOBOJACTBOBATHCS CIIELIMAIIUCT B CBOEH JEATEIbHOCTH.

B pazzmen MoryT OBITH BKITIOUEHBI IpyTrre TPEOOBAHUS U TIOJIOKCHUS, KOHKPETU3UPYIOITHE
Y YTOYHSIOIINE CTATYC JTOHKHOCTHOTO JIUIA M YCIIOBUS €r0 IesATeILHOCTH.

3.4. Paznen «JlomKHOCTHBIE OO0S3aHHOCTH» COIEPIKHUT IEPEYCHb OCHOBHBIX (DYHKITHI
JIOJDKHOCTHOTO JIMIIA, & TAK)KE YKA3bIBAIOTCS 00S3aHHOCTH JTOJDKHOCTHOTO JIUIIA, BO3JIaraeMbIe Ha
HEro, yKa3bIiBaeTcs (popMa ero yJacTus B yIpaBJIEHYECKOM Ipoiiecce (PyKOBOIUT, YTBEPXKIACT,
o0OecrieunBaeT, MOJATrOTaBIMBACT, PACCMATPHUBACT, UCIOIHSET, KOHTPOIHPYET, COTJIACOBBIBAECT,
MPEICTABIISIET, KYPUPYET U T.1.)

3.5.Paznen «IIpaBa» coAep>KUT MEpPEUYEeHb IMpaB, MPEAOCTABIAEMBIX CHEIUATUCTY IS
BBITIOJTHEHUS BO3JIOKCHHBIX HA HETO PYHKIMIA U 00S3aHHOCTEH.

3.6. B pazgene «OTBETCTBEHHOCTh» YCTAaHABIMBAIOTCS BHUIbI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE M HEKaYECTBEHHOE BBINMOJHEHUE CIICIIHAIINCTOM JIOJDKHOCTHBIX 00sS3aHHOCTEH
Y HEUCITOJIb30BaHUE MIPEIOCTABIICHHBIX €MY TPaB.

3.7. Obs13aTenbHBIMU peKBU3UTaMU JIOHKHOCTHON MHCTPYKITUU SIBIISTFOTCS:

- monHoe HauMeHoBanue MBJIOY;

- 3ar0JIOBOK K TEKCTY;

- BU3bI COTJIACOBAHUS;

- IOAMHCH, TpU( YTBEPKIACHHUS.

4. Ilopsinok pa3padoTKu, COrIaCOBAHMS, YTBEP:KIeHHUS U BBeJeHUs B JeiicTBHe
JMOJIKHOCTHOW MHCTPYKIUM
4.1. JlomxHOCTHAsT WHCTPYKIMs pa3padbarbiBaercsa 3aBeayomuM MBJIOY nu6o nmmowm,
yIOJHOMOYEHHbIM 3aBeayromuMm MBJIOY. B cinydae ecin JlOMKHOCTHasE MHCTPYKLHSA
paspabarbIBaeTCsl JIMIIOM, YIIOJTHOMOYEHHBIM 3aBenyromuM MBJIOY, To oHa moAamuchIBaeTcs
pa3paboOTIHKOM.



4.2. JIomKHOCTHAsE MHCTPYKITUS TIOCIe pa3paboTKu mepeaaeTcsi B MpodCOI03HbIN KOMHUTET
NEPBUYHON  TPO(COIO3HON  OpraHu3aluu, MNPEICTABISIIONINA  WHTEPEChl  OOJIBITMHCTBA
paboraukoB MBJIOVY (manee — npodcoro3ubiii komuter). [Ipodcoro3HbIii KOMUTET B CPOK HE
no3/Hee AecATH pabouux JHEH co nHS monydyeHHs J{OJKHOCTHON MHCTPYKLHHU OCYIIECTBIISIET
coryiacoBanue J{oJKHOCTHON MHCTPYKUUU. B ciydae eciu mpo¢coro3HbI KOMUTET HE COTTIaCeH
¢ TeKCTOM JI0KHOCTHOW MHCTPYKUKHU JTMO0 BHOCUT MPEIIOKEHHS T10 €r0 COBEPIIEHCTBOBAHUIO,
to 3aBenyromemy MBJIOY Hampasnsiercss MOTHBHpOBaHHOe MHeHue. 3aBenyrommid MBJIOY
MOJKET COIJIACUThCS C HUM JMOO O00sf3aH B TEYeHUE MATH JHEW Tocje MOJIydeHUus
MOTHBHPOBAHHOTO MHEHHSI TPOBECTH JIOMOJHHUTENbHbIE KOHCYJIbTAllUU C MPO(COIO3HBIM
KOMUTETOM B LIEJIAX JOCTUKEHUS B3aUMOIIPUEMIIEMOIO PELICHUS.

[Ipy HEe NOCTMXKEHHWH cCOTJacusi BO3HHUKIIME pazHOriacus O(QOPMIIAIOTCS IMPOTOKOJIOM,
nociie yero 3aseayomuit MBJIOY umeet npaBo yrBepauTh J{OMTKHOCTHYIO HHCTPYKILHUIO.

5. YTBep:xnenune J{0/KHOCTHON HHCTPYKIMH
5.1.3aBeayromuii - MB/IOY  yrBepxkaaer JIOJDKHOCTHYIO HMHCTPYKIMIO TyTEM  H3JaHUS
COOTBETCTBYIOLIETO IIPUKA3a.
5.2. YTBepxaeHHbIe J{OJDKHOCTHBIE MHCTPYKITUU TTOJICKAT 00s13aTeIbHON PErucTpalyy B
COOTBETCTBUH C TpeboBaHUsIMHU Jienonpou3BoacTsa B MBJIOY ¢ npucBoeHnemM UM MOPSIKOBOTO
HOMeEpa.

6. O3naxkomieHHe pa0OTHUKOB ¢ JOJZKHOCTHON HHCTPYKIHUEH

6.1. O3nakomnenue padoranka MBJIOY ¢ JIo/KHOCTHOM MHCTpYKIMEH B 00s13aTE€ILHOM
MOPSIIKE  OCYIIECTBIISIETCSl TPH  MOCTyIUIeHHH Ha pabdory B MBJIOY. O3nakomiieHue
ocymecteisier 3aenytommii MBJIOY. Tlocne o3nakomiieHuss paOOTHHUK TMPOCTABISET Ha
JIOMKHOCTHOM MHCTPYKLMN 03HAKOMHUTENBHYIO BU3Y — C HUHCTPYKIIMEH 03HaKOMJICH, OIMHUCH.

6.2. O3nakomienue padotauka MBJIOY ¢ JIomKHOCTHON MHCTPYKIIMEH B 005S3aTeIbHOM
HOpsi/IKE OCYIIECTBIIIETCS TPU TepeBoje pabOTHHKA Ha APYryl0 JOJDKHOCTh WIM BPEMEHHOM
nepeBojie Ha Jpyryio paborty. O3nakomienue ocymectiser 3aBenyromuid MBJIOVY. Ilocne
03HAKOMJICHUS PaOOTHUK MPOCTaBisieT Ha JIOMKHOCTHOM MHCTPYKIIUUA O3HAKOMUTEIBHYIO BU3Y
— C MHCTPYKIIMEN 03HAKOMJIEH, aTa, MOAIUCH.

6.3. TpeboBanus, ycTaHOBIEHHbIE B JIOJDKHOCTHON WHCTPYKIIUH, JEHCTBUTEIBHBI C TOTO
MOMEHTA, KOT/1a paOOTHUK OBLI C HEM 03HAKOMJICH.

6.4. B ciiyqae ecnu pabotauk MBJIOY oTka3biBaeTCsl pacnucaTbcsi B 03HAKOMJICHUH WA
nosiyueHuu J{OJKHOCTHON MHCTPYKIIUH, TaHHBIA 0TKa3 (UKCUPYETCS MyTEM COCTABIICHUS aKTa B
NPUCYTCTBUU HE3aMHTEPECOBAHHBIX CBUICTEIICH. B akrte Takke ukcupyercs ¢axr
O3HAKOMJICHHUS pPabOTHHKA ¢ cojaepkaHueM JlODKHOCTHOW UHCTPYKIIMM B HMHOW (dopme
(JomxHOCTHAs MHCTPYKLUS 3a4UTBIBAaeTCS BCIyX 3aBeayomum MBJIOY).

6.5. Jlna texymeidl paboThl € TOMIMHHUKA JOJDKHOCTHOM HMHCTPYKUIMH CHHMAIOT
3aBEPEHHYIO KOMHUIO, KOTOpYI0 BblgatoT padotHuky MBJOY, pabotatomemMy B JTaHHOU
JOJIKHOCTH.

7. BHeceHue n3MeHeHM B J[OJIKHOCTHYI0 HHCTPYKIIMIO
7.1. BHecenue n3meHeHni B JIOJDKHOCTHYIO MHCTPYKIMIO OCYLIECTBIISIETCA B CIEYIOIIMX
ClIyYasx:
7.1.1. B CBSI3U C M3MEHEHUEM OOS3aTENBbHBIX YCIOBHI TPYAOBOTO JIOTOBOPA. YKa3aHHas
npolielypa IpoBOJUTCS B COOTBETCTBUU ¢ TpeboBaHmsiMU TpynoBoro koxaekca PD (paGotHuk



JOJKeH OBbITh HE MO3JHEe, YeM 3a 2 Mecsla A0 NpPearnojiaraeMoro M3MEHEHHUs NMUCHbMEHHO
yBenomieH.Ilocie monmydeHuss paOOTHUKOM COTJAIICHHsS Ha MPOJOHKCHHE TPYAOBBIX
OTHOILLIEHU, BHOCATCSA U3MEHEHUs B J{OJPKHOCTHYIO HHCTPYKIIHIO).

7.1.2. Ipu W3MEHEHMH OpPraHU3ALMOHHBIX YCIOBHUU TpyAa, 0e3 HM3MEHEHHs TPYyIOBOM
¢yHKIMM pabOTHHKA.
7.2. 3aBenyrommiit MBJIOY wnu nuio, ymnmoJHOMOYEHHOE WM, COCTaBisieT JlOMKHOCTHYIO
WHCTPYKIUIO B HOBOM peaKlMM, KOTOPAasi COTJIACOBBIBAETCSA U YTBEPKIAAETCS B COOTBETCTBHHM C
TpeOOBaHUSIMHU, YCTAHOBIICHHBIMU pazfenamu 4 u 5 Hacrosmiero I[lomoxenus. O3HaKoMIICHHE
pabotHuKa ¢ J[0OJDKHOCTHOW MHCTPYKIIMEH OCYIIECTBISIETCS B COOTBETCTBHHU C TPEOOBAHMIMH,
YCTaHOBJICHHBIMU pazzenioMm 6 Hacrosimiero Ilomoxxenus.

8. XpaHeHHe J0IKHOCTHBIX HHCTPYKIUH

8.1. JIOJJKHOCTHBIE MHCTPYKIIMM  XpaHATCA B  COOTBETCTBUM C  IPaBUIIAMH,
YCTaHOBJICHHBIMU B llepeyHeM THIOBBIX  yNPaBICHYECKUX APXHMBHBIX JOKYMEHTOB,
0o0pa3yIolMXCcsl B TPOLECCE JESATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYIPABJICHUS W OpraHU3alUi, YTBEP)KIECHHBIM IpuKa3oM MunkyneTypel Poccunm ot
25.08.2010 Ne 558.
8.2. lomkHOCTHBIE MHCTpYKUMHU paboTHHKOB MB/IOY mnoanexaT MOCTOSHHOMY XpaHEHUIO B
MB/IOV B TeueHue Tpex JET M0CiIe UX 3aMEHbI HOBBIMHU.



